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MOORABOOL

SHIRE COUNTIL



Subdivide Land
	For all planning applications the following MUST be provided:

	 FORMCHECKBOX 

	An Application form completed and signed

	 FORMCHECKBOX 

	A full current copy of Title for the land, including the map showing current ownership details, title plan and a full copy of any registered covenants, restrictions or Section 173 Agreements that apply to the land. (The Copy of Title must be clearly legible and no older than 90 days.) 

Titles are available at www.land.vic.gov.au , select “Titles, Certificates and Crown Land Status “option and then follow the prompts.

	 FORMCHECKBOX 

	The prescribed application fee


In addition to the information required above for all planning applications, the following should be provided:

	 FORMCHECKBOX 

	3 copies of the Plan of Subdivision in A3 size or an electronic copy if lodged via SPEAR

	 FORMCHECKBOX 

	1 copy of the Survey Plan in A2 or A3 size showing existing conditions and the site area, or an electronic copy if lodged via SPEAR

	 FORMCHECKBOX 

	A written statement explaining:

	
	 FORMCHECKBOX 

	The purpose of the subdivision

	
	 FORMCHECKBOX 

	The current use of the land

	
	 FORMCHECKBOX 

	The area of each proposed new allotment

	
	 FORMCHECKBOX 

	How the proposal meets the objectives and standards of Clause 56

	
	 FORMCHECKBOX 

	How the proposal responds to any relevant Development Plans

	
	 FORMCHECKBOX 

	Proposed vegetation removal

	
	 FORMCHECKBOX 

	How the proposal responds to any relevant Local Planning Policies and Strategies

	 FORMCHECKBOX 

	After a planning permit is issued what happens next?

The subdivision must achieve Plan Certification, generally within two (2) years of the date of the planning permit or within the timeframe specified in the planning permit. The process is as follows:

	
	 FORMCHECKBOX 

	Engage a Licensed Surveyor to prepare a plan of subdivision

	
	 FORMCHECKBOX 

	They will apply to Council for an Application for Certification – Form 1 (and lodge the plan of subdivision either in hard copy or electronically via SPEAR)

	
	 FORMCHECKBOX 

	Plan is referred to nominated Agencies including Council’s internal departments that have conditions on planning permit

	
	 FORMCHECKBOX 

	A plan will be Certified when the conditions on the planning permit have been met or arrangements have been made to meet those conditions to the satisfaction of the Responsible Authority, along with any other matter set out in Section 6(1) of the Subdivision Act. This must occur within two (2) years of the date of the planning permit unless specified otherwise, however an extension of time may be considered in accordance with Section 69 of the Planning and Environment Act 1987

	 FORMCHECKBOX 

	Statement of Compliance – FINAL RELEASE

Within five (5) years of the date of Certification, the subdivision must achieve Statement of Compliance (SOC). The process is as follows:

	
	 FORMCHECKBOX 

	All referral authorities and Council departments must consent in writing that all the conditions of the planning permit have been met

	
	 FORMCHECKBOX 

	Before a SOC can be issued, written advice from a Licensed Surveyor must be provided to Council in a prescribed form. This should be to the effect that the subdivision including all lots, roads, common property, reserves, etc. has been marked out or defined

	
	 FORMCHECKBOX 

	The SOC together with the Certified Plan is lodged at the Titles Office for new titles to be issued


Pre-application Meetings: 

Pre-application meetings are recommended as a part of the application process. Council officers can provide specific advice to applicants on whether the proposal is generally consistent with the Moorabool Planning Scheme.

Council officers will also aim to assist applicants to become fully aware of the expected standard and extent of documentation they are required to provide with their application to reduce or avoid the need for Council to request further information.    

To arrange an appointment for a pre-application meeting with a Planning Officer please contact the Statutory Planning Unit on (03) 5366 7100.

Online Application enquiry Greenlight services
Greenlight is Council’s online electronic status enquiry service. This service allows customers to view planning permit applications and current status via the internet. To access this service please go to the front page at www.moorabool.vic.gov.au and follow the links.
Disclaimer: 

Please note that this checklist is only for the standard information required for a pre-application meeting. Additional information may be required by the assessing planning officer upon or after registration.

Please check the planning scheme requirements by visiting the Moorabool Shire website at www.moorabool.vic.gov.au or www.dpcd.vic.gov.au.
General Enquiries:

If you have any further enquiries please contact Council’s Customer Service Department on ph: (03) 5366 7100 or visit 182 Halletts Way, Darley Victoria between 8:30am to 5:00pm, Monday to Friday.
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